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ѿȁ  ׃

ľ ҈ԓĿץ ̆ ľ ҩѿĿ ̆

ҩḤ ̆ ԍ ῤ ᾢ Ȃᵖ ̆ ԍ

ӎ ᵣ ̆ Ӟ Ҍ ѿȁ Ҍԑ ȁ

ȁ ȁ Ḥ Ӱ Ȃ ľ ԓĿḤ

⅞Ҭ ₮ԅľ҈ ⅞Ӝ Ŀ̆ῒҬ ԅ ᾟ№ ᴇṿ̆ῃ

ȁֲ ᾢ ̆ ľץ Ŀҹ

ľԑ + Ŀ Ȃ 

 

ľ Ŀ  

ľ Ŀ ԍ Ḥ ᵣ ̆ ľ

└ȁ ȁ Ⱶȁ ȁ ȁ Ŀ ľΈ Ŀ ̆

ꜚ ץ ҹҬ ῃ ѿᵣ ֲ Ῑᵣ ̆ ľ Ŀľ

Ŀľ Ⱶ Ŀ ҈ҩ №̆ ľ ȁ ȁ Ŀ ῃ Ȃ 

ᵬҹ Ҭ ҈ №ӊѿ̆ ҉ Ҋ ȁ

ӟ ῏ ᵬ Ȃ ῃ ̂ ╠ȁ Ҭȁ ȁ̃

֜ԑ ̆ ԍ ȁ ȁ ȁ ȁ

ᵬҙȁ ȁ ҍ ᴇ ῃ ꜚ̆ ȁ ꜚ ӟȁ

̆ ׆ ȁ ⌠ ᴇ ҉ Ҋ Ȃ 
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‗ ╠ Ҍ ѿȁ Ҍԑ ȁ

ῃ ץ̆ ҉ Ҋ ȁ ȁ ᴨ ȁ

ᴇ ᴨ № ҹ ҹ̆ῃ ᶫᴨ ȁḂ ȁ

ȁ ῃ ⱵȂ 

ԋȁ  

https://hust.fanya.chaoxing.com/  

҉ץ῀ ῀⌠ Ҭ  
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₯ ҉ ȍ Ȏ ⌠ ѿ ᴍ ̆ ῀ Ȃ 
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҈ȁ ῤ  

Ғҹ ѿҩῃ ҩֲ ̆ ץ

Ḃ Ҋ ῤ Ȃ 

 

 

 

3.1Ņ ņ  

 

╠ ̕ ҈ ̕ 

ץ tab ľ Ŀ ľ Ŀ̆ ľ ĿȂ 

ľ Ŀ Ȃ 

҉ ᴋⱵȂ 

₯ľ Ŀ ľ Ŀ Ȃ 
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3.2Ņ ᴑꜙņ  

 

 

 

ԍ ľ ᴋⱵĿҬ ᵬҙȁ ȁ Ҭ ꜚ Ҭ

ⱲᴋⱵԊ Ȃ 

ԍ ľ ᴋⱵĿҬ ֜ᵬҙȁ ⱴ ȁ Ҭ ꜚ Ҭ

ⱲᴋⱵԊ Ȃ 

₯ᴋ ̆ ץ ᴋⱵ↓ Ȃ 
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3.3 Ņ ņ  

 

῏ Ȃ 

4 Ȃ 

₯ Ȃ 

3.4 Ņ ꜙņ  

 

ⱵȂ 

҈ҩȂ 

₯ ľῃ ⱵĿ Ȃ 
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3.5 Ņ Ԝ ņ  

 
ҩֲԐ ᴆ Ȃ 

ҩֲԐ ᴆ Ȃ 

₯ ᴆ Ԑ Ȃ 

3.6 Ņ ņ  

 

 

ȁ ȁ Ȃ 

ҍ Ⱶ Ȃ 
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₯ Ҭ ̆ ₮ ̆ Ḥ ȁ ⱲᴋⱵ ῏

Ⱶ ⱵȂ 

₯ ῀ Һ Ȃ 

₯῏ Ⱶ Ⱶ̆ Ⱶ Ⱳ ῏ҙⱵȂ 

ľ Ŀ ľῃ Ŀȁľ Ŀ ľ ĿȂ 

3.7 Ņᶕ ņ  

 

׆ ꜚȁ ᴋⱵȁ ȁ ȁ ԓҩ

Ȃ 

ᶏ Ҍ ╠ ῃ ṿ Ȃ 

3.8 Ņ ņ  

 

Ȃ 

ᴋⱵȂ 
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ȁ  

4.1  

̆ ץ ῏

Ȃ 

 

 

ȍ Ȏ ₯ ᴪ ѿ ῃ ̆ ῀ ץ

ῤ Ȃ 

ȍ׆ └Ȏ ₯ ԍץ׆ ᾥ ѿ Ḡ̆

ῤ Ȃ 

* ҍ Ⱶ ̆Ҍ Ῥ ῀ Ȃ

 

⌠ Ḥ ȁ ȁ Ȃ ᵬ ȁ
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Ⱶ ᴪ₮ ľ ĿȂ 

̔ ̆ ῒז Ṝ̆

ῒז Ҭ ľⱴ῀ῒז Ŀ ⌠ ̆ ץ

ⱴ῀⌠ Ҭ ѿ Ȃ 

пΦмΦмҩֲ  

Ҍ ά έ̆ Ȃ 

4.1.1.1  

ᶏ ̔  

ᵬ ̔ ₯ľ Ŀ ѿ Ȃ

 

 

ה 4.1.1.2 ┼ 

׆ └ᶏ ̔ └ѿ ̆ Ȃ 

׆ └ ᵬ ̔ ₯ľ׆ └Ŀ ̆ ѿ ̆Ῥ

└ ῤ ̆ ₯ľ └Ŀ̆ └ ̆ ץ Ȃ 
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пΦмΦн  

4.1.2.1 ꜘῇῚל  

ⱴ῀ῒז ᶏ ̔ ῒז ̆ Ӟ ԅᾛ

ῒז ⱴ῀Ȃ ῍ ῍ Ȃ 

ⱴ῀ῒז ᵬ ̔ ῀ Ҋ ľ Ŀ̆ ₯ľⱴ῀ῒז

Ŀ ̆ ̆ ₯ľⱴ῀ Ŀ ̆ ⱴ῀Ȃ 
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4.1.2.2  

ᶏ ̔ ̆ ѿ ѿ ῍  

ᵬ ̔ ₯ľ Ŀ ̆ ľҺ Ŀȁľ῍ Ŀ̆

̂ ȁ׆ └ȁ ̃Ȃ 
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Һ ’Ҋ̆ ̆̓̀ ᴪ ⌠

̆ ῍ Ȃ 

Ҋ ⌠ ₯ Ṝ ̆ ₯ľ Ŀ ῀ⱴץ Ȃ 

 

῍ ’Ҋ̆ Ҍᴪ ᴪ̆ ѿҩ

Һ̆ ᴪ ⌠ ̆ ᴪ֟ ֲⱴ῀⌠ ῤ῍

Ȃ 
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Ҋ ⌠ ₯ Ṝ ̆ ₯ά έ ῀ⱴץ Ȃ 
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ԓȁ ᴆ  

 

 

 

῀ ᴆ ̆ ₯ ⱴ̆ ⱴ ᴆ ⱴȂ 
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Έȁ  

6.1  

 

ľ Ŀ ̆ ҉ ₯ľ Ŀ̆ ῀ ̆

ⱴҺ ҈ ̔ 

ѿ ̆ ꜚ Ȃᾢ ₯ ⇔ ѿ Ȃ 

 

Ҭ ӊ ̆ Ҭ ᶷ ױ ḱץ ̆ ѿ̆ ῀ ӊ

₯ Ȃ 

 

ѿҊ ױ ԋҩ ̆ ױ ץ ѿ ӊ ̆ ₯ ̆

1.1 ⇔ ̆Ῥ ₯ мΦнȁмΦо⇔ Ȃ ₯ ̆ ץ

ḱ Ȃ мΦмҊ ῤ ̆ ױ ץ мΦмӊ ̆ ₯

⇔ Ȃ 
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ԋ ̆ ױ ץ Ҭ ѿ ̆ ₯ ⇔ Ȃ ҩ

⇔ Ȃ 

 

ԋ ̆ ῀Ȃ ₯ ῀̆ ѿҩ ῀̆ ῀ ̆

Ώѿҩ ̆ ңҩ №̆ ҈ ̆

ꜚ Ȃ ҩ ױ ̆ᾢ Ȃ 

 

ᶭץ ῀ └ ῤ ̆ ҍ ӊ ̆ғ ң ̆

ӊ ̆ ₯ ῀̆ ץ ⌠ ױ ⱴ ԅȂ 
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҈ ̆ ῀Ȃ ₯ ῀̆ ῀Ȃ ᾢ ױ Ҋ ѿҩ

̆Ҋ ӊ Ȃ ѿҩ TXT ᴆ̆ ѿҩ ̆

ᶏ Tab Ȃ ױ ⌠ Ҭ ѿ ̆ ץ ꜚ ῀̆ ̆

Tab ℗ Ӟ̆ ץ └ ӊ Ȃ ױ ҩ └

ӊ ̆Ҋ ҈ҩ ԋ ̆ ╠ ₯ӊ Tab ℗ ̆

ӊ ₯Ḡ Ȃ ҉ ₯ľ ῀Ŀ̆ ҉ ⌠

̆ ꜚ ԅ ῀Ȃ 
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ױ ҈ Ȃ 

6.2  

ѿ ̆  

ѿ Ҭ 1.3 ҹ ѿҩ̆ ױ 1.3 ӊ Ῥ ᵟ ꜚ ̆

ԅȂץ ꜚ ӊ ̆ Ҭ ῤ

ᴪѿ Ȃ 

 

ԋ ̆ ̆ 1.2. ҹ 2.1̆ ᾢ Ҭ 1. 2̆

ᵟ ꜚ ̆ ⌠ ԋ̆ ₯ Ȃ 
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ץ ⌠ 1.2 ԋ ԅȂ ̆ ̆ ז

Ӟᴪѿ ꜚȂ 

 

ԅ ӊ ̆ Ҍױ ̆ ץ Ҭ ӊ ̆ ₯ ᶷ − ̆

− ̆ Ҋ ῤ Ӟᴪѿ − ̆ − ̆ ₯ ץ

ԅȂ 

6.3  

ῤ ⇔ ̆ ԅ Ӟ ᾧԅῤ ӟȂ 

Ҭ̆ ₯ ҉ ľ Ŀ ῀ Ȃ 
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 ⱴῤ ̆ ҉ ̆ ױ ץ ⌠ ѿҩ

ľ Ŀ̆ ₯ ҩ ḱץ Ȃ 

 

 

ӊ ̆ ױ ץ ₯ ҉ Ḡ ̆ ̆ ӟ Ṝ ץ

ԅ ̆ ҩ ȁ Ạ ȁ ̆

ȁ ̆ ӟӞѿ ԅ Ȃᵖ ̆ѿҩ Ҍ Ҭ

Ҍ ⱴ ῤ ̆ ȁ ᴋⱵ ̆ ᴪ ӟ Ҭᴪ

ѿ ᴋⱵ Ȃ 

6.4 ꜘ 

Ҭ̆ ₯ ҉ ľ Ŀ ῀ Ȃ 
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ⱴῤ ̆ ᶷ ױ ῤ ̆ ץ ⌠ ҩ

wordױ ѿ ̆ ᵬӞ ѿ Ȃ 

 

ױ ץ Ҋ ̆ ױ ץ ῀Ӟ ץ ῤ └

Ȃ ⱴ ױ ץ ҉ ̆ ȁ

ᵣȁ ȁ ȁ Ȃ 

 

ⱴ ̆ ᾢ ⱴ ᵝ ̆ Ҋ

̆ ₯ӊ ̆ ҉ ⱳ ̆ ױ ₯ľ Ŀ

Ȃ ҉ᴰҺ ҉ᴰ Ԑ Ȃ ҉ᴰ Ҭ

҉ᴰ ⱴ̆ ₯ľ҉ᴰ ᴆĿ Ȃ 

 

Ҭ ⌠ ױ ҉ᴰ ѿ̆ ̆ץ Ҭӊ ₯ Ҋ ̆

₯ ҉ᴰȂ 



 23 

 
҉ᴰ ᴪ Ȃ 

 

₯ ױ ץ ̆ ȁ Ҭ̆Ӟ ץ ₯ḱ

Ȃ 

 

̆ ױ ץ ₯ Ҭ ӊ ̆ ꜚ⌠

╠ ₮̆ ᾣ ץ ꜚȂ ԅ ױ Ȃ 
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ԅ ҉ᴰ ӊ ̆ ױ ץ Ԑ׆ Ҭ ῀ӊ╠҉ᴰ

̆ Ҭӊ ̆ ԅ ⱴȂ 

 

Ҍ ̆ ╠҉ᴰ⌠Ԑ ̆ ץ Ԑ ⱴȂ

ⱴ ῤ ̆ ױ ץ ҉ Ḡ ӊ ̆ ⱴ Ȃ ץ

ҍ ѿ ̆ ױ Ṝ Ȃ 

6.5 ꜘ 

ױ Ҋ₃ ῀ Ȃ Ҭ̆ ₯ ҉ ľ Ŀ

῀ Ȃ 
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ⱴῤ Ȃ ᶷ ῤ ⱴ ᵝ ₯Ҋ̆

₮ ᾣ ꜚӊ ̆ ҉ ⱳ Ҭ Ȃ 

 

ױ ҉ Һ ΐ̆ᵣ ץ ҊҊ Ȃ ȁ

ȁᴨ Ҋ Ҍ ̆Ҍ ҉ᴰȂ ῀ ѿ῍

҈ ̔ 

ѿ ̔ ҉ᴰȂ ҉ᴰ ׆ Ҭ ҉ᴰ̆ ₯ľ҉ᴰ ᴆĿȂ

Ҭ ⌠ ҉ᴰ ̆ Ҭӊ ̆ ₯ Ҋ Ȃ 
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Ṝᴪ ѿҩ ̆ ⌠ 100%̆ ҉ᴰ Ȃ Ṝᴪ ꜚ

̆ ץ Ҋ Ȃ 

 
ԋ ̔ Ԑ Ȃ Ԑ Ҭ ⌠ ӊ ₯ ԅ ⱴ̆Ҍ

Ȃ ╠҉ᴰ⌠Ԑ ̆ ѿץ ⱴ̆Ҍ Ȃ 
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҈ ̔ Ȃ ׆ ̆ ╠ ⌠ Ҭ̆

ΐᵣ ῤ ⱴ ץ Ȃ 
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҈ Ҭ ╠҉ᴰ⌠Ԑ ̆ Ԑ׆ ⱴȂ 

6.6 ҏᴶ 

ⱴῤ ̆ ᶷ ῤ ⱴ ᵝ ₯Ҋ̆

₮ ᾣ ꜚӊ Ȃ ҉ ⱳ Ȃ 

 

ױ PPTȁwordȁexcel ҉ᴰȂ҉ᴰ ҈ ̔ 

ѿ ̆ ҉ᴰȂ ҉ᴰ ᴆ̆׆ Ҭ ⌠ ҉ᴰ ̆ Ҭӊ ̆

₯ Ҋ ̆ ҉ᴰ 100% ғ ̆ ₯ ⱴȂ 
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ԋ ̆Ԑ ̆ Ԑ׆ Ҭ ̆ Ҭ ⱴ ӊ ̆ ₯Ҋ

ԅ ⱴ̆Ҍ ̆ѿ Ȃ 
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҈ ̆ ̆ ׆ ױ  Ȃץ

҉ᴰ ҈ ̆ Ԑ ̆ Ḃ Ȃ ҉ᴰӊ

ᵝ Ҍᾛ Ҋ ̆ ᵬҹ ̆ ץ

ᴋⱵ Ȃ 

6.7  

ⱴῤ ̆ ᶷ ῤ ⱴ ᵝ ₯

Ҋ̆₮ ᾣ ꜚӊ Ȃ ҉ ⱳ Ȃ 

 

ᵬҙ Ҭ ̆ ץ ᵬҙ׆ Ҭ ѿ ⱴ Ȃ 

 

Ӟ ץ ⇔ Ȃ ῀ ̆ ̆ ῀

₯ Ȃ 
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₯ Ҋ ⱴ ḱ Ȃ 

 

ⱴ№ҹ҈ ̔ 

ѿ ̆ ꜚ ⱴȂ ױ ⱴѿҩ Ṝ̆ ₯ ̆

῀ ῤ Ȃ ⱴ ԋ Ṝ̆ ₯ ӊ ῤ

 Ȃץ
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ԋ ̆ ῀Ȃ ₯ ῀Ȃ ҩ ױ ῀ ѿ ̆

ΐᵣ ץ ῀ Ȃ 

 

word ̆ word ᴆӊ ̆ ҉

῀̆ ῀ word̆ ᶷᴪ ῤ ̆ ᶷᴪ ≢ ̆

ץ ᶷḱ ӊ ≢Ȃ ₯ ҉ ⱴ῀ᵬҙ̆ ⌠

Ҭ ԅȂ 

 

҈ ̆ Ȃ ҉ ₯ľ Ŀ̆ ̆ ₯ ̆

ⱴ ӊ ̆ Ҋ ̆ ⱴ ԅȂ 
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҈ ⱴ ̆ ╠ ̆ Ȃ ⱴ ױ

ḱ ץ ӊ ḱ ȂӞ ץ Ҭ ӊ ꜚ −

̆ ᵬ ’Ҋ̆ Ҍ − ⱴȂ 

҉ Ҭ ץ ѿ֓ ̆ ᵬҙ № └̆ №└

ӈ̆ ץ Ȃ ԅ № Ạ ̆

ȁ№ ץ̆ Ӱ Ȃ ӊ Ḡ

ԅ̆ץ ӟ Ҭ ḱץ ῏ Ȃ 

ⱴ ץ ҹҺ̆ ץ ꜚ Ȃ 

҂ȁ  

⌠ ױ ׆ ̆ ץ ױ ҉ ҉̆

₯ľ Ŀ ץ ῀ Ȃ 
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Һ ᴰ Ḥ ȁ Ḥ ȁ ῏Ḥ ̆

Ḥ ̆ ₯ ᴪ ꜚ ⌠ Ȃ 

₯ ץ ḱ ױ Ḥ Ȃ 

 
ᾢ ̆ ױ Ҍ̆ ӞᴪҌѿ

̆ ҩ ץ ױ Ȃ 
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ḱ Ḥ ̆ ױ ȁ Ȃ 

 

҉ᴰ ̆Ӟ ױ ᴰ ׃ ̆ ₯҉ᴰ ᴆ̆ ץ ױ

҉ Ҭ ҉ᴰ ӊ ̆ ₯ Ҋ ̆ ҉ᴰ ̆

₯Ḡ  Ȃץ

 

̆ ᶏץ ̆Ӟ ᴰ҉ץ ‰ ̆ ₯҉ᴰ

ᴆ̆ ץ ױ ҉ Ҭ ҉ᴰ ӊ ̆ ₯ Ҋ ̆ ҉

ᴰ ̆ ₯Ḡ  Ȃץ
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ץ Ḥ ̆ Ώ ῏ῤ Ȃ 

 

׃ ̆ ῀ ױ ῏ ׃ Ḥ Ȃ 

 

̆ ױ ̆ ₯ ⱴ ӊ ץ

׃ Ḥ ῒז ῏ Ḥ ̆ ױ ѿ

̆ ӊ ₯Ḡ Ȃ 
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׆ 10ҩ ױ ӈ ̆ ̆ ᵰ

̆ Ӈ ץ ₯ḱ ̆ḱ ҹ ̆ Ҋ

῀ ҉ᴰ ῏ῤ Ȃ 

̔ ױ ѿ ̆ ӊ ₯Ḡ Ȃ 

ҩ Ҋ№ ̆ ԅ ӊ Ӟ̆ ץ Ҋ ⱴ

̆ ᵌԍ ױ Ҭ ѿ Ȃ 

ῇȁ  

8.1 ΐ֩  

№ ᴆ ⱴ̆ Ḃԍ ̆Ḃԍ ӟȂ ₯

ᴆ ̆ ῀ ̆ ץ ҩ ᴆ ̆ ȁ

̆ ̆ ץ ῃ ̆Ӟ ץ №Ȃ ῍֣

ӊ ̆ ₯ ᴆ ⇔ Ȃ Ả ᴆ ḱ ̆

Ҭ ꜚ⌠ῒז ᴆ ȁ− ȁ└ ᵬȂ 
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ᴆ ҉ᴰ ᴆ ̆ ₯ľ ⱴ Ŀ ⱴῤ ̆ѿ῍ ҈  ̔

ѿ ̔ ҉ᴰ̆ ҉ᴰѿҩ ᴆ̆ ₯ ᴆ̆ ҉ ⌠ ҉ᴰ

ᴆ̆ ѿҩӞץ ץ ҩ̆ Ҭӊ ₯ Ҋ ҉ᴰ̆ ҉ᴰ

Ȃץ Ҭ № ԅ̆ ץ ҉ᴰ ҩ ᴆ ̆

₯ ᴆ ̆ Ҭ ҉ᴰ ᴆ ̆ ₯ Ҋ ҉ᴰ̆ ᴪ

҉ᴰ ̆҉ᴰ ӊ ₯ ῏ץ Ȃ 
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ԋ ̔Ԑ ̆ ץ Ԑ ̆ Ҭӊ ѿ ⱴȂ

ױ ⱴ ᴆ̆ ₯ Ҋ ̆ ᴪ ⱴ ̆Ӟᴪ

ױ Ȃ 
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҈ ̔ ⱴ ̆ ױ ҉ Ḥ ѿ֓ №֣ ̆

ץ ῀ ̆ └ ̆ץ ₯ Ҋ ⱴȂ 
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Ả ᴆ҉̆ ᶷᴪ₮ Ҋ ȁ ȁ Ȃ Ҋץ

ᴪ Ҋ ̆ ₯Ҋ ⌠ ̆ ₯ ᴪ ꜚ №֣ ̆ №

֣ ̆ ץ ҩ ̆ ₯ ץ ╠ ᴆ

̆ Ҭ ץ ᴆ ȁ ȁ− ȁḠ ⌠Ԑ ᵬ̆Ӟ

ץ ꜚ ᴆ⌠ῒז ᴆ Ҭ̆ Ҭ ץ ᾛ Ҋ ̆

Ҋץ ̆Ӟ ץ ῏ Ȃ 

 

ҩ ᴆҊ ȁ ᴆ ꜚȁ − ̆ ץ ᶷ ᵬ ᴆ̆

҉ ᴪ₮ ꜚ⌠ȁ− ȁ ȁҊ ⱳ ̆ ₯ ᵬ  Ȃץ



 43 

 
ԅ ӊ ̆ ױ ץ ᴆ҉ Ả ̆ ₮ Έҩ ̆ ₯ ץ

ꜚ ᴆ Ȃ 

 
 

8.2 ғ  

уΦнΦм ͂  

₯ ᶷľ Ŀ̆ ῀ ̆ ⇔ץ ᴆ Ȃ 

 




































































































































































































































































































